
Sending bulk communications through SPYDUS

1) [image: ]Navigate to circulation, other, and ‘Bulk send Communication’




2) Select begin searching for your group. This example is looking for an event to postpone: locate ‘events’ across the top options, and select ‘event’
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3) Search for your event by title
[image: ]

4) When the event is shown, select the linking session
[image: ]

5) Select the linked data with your target audience
[image: ]

6) When your list of patrons are showing, select the set
[image: ]

7) Your text box will then appear for you to create your message.
[image: ]












Example of what will be sent:
[image: ]
image4.png
Reminder Text: Your event *An evening with bestselling crime writer Matthew Spencer*is coming up soon.
Registration Type: Online

Status History: Pending - Set: 30 May 2025 - 1552 - Staff: Ita Hanssens - Removed: 02 Jun 2025 - 09:20
Links: Sessions (1)

Created: 30 May 2025 - 15:52 - IH

Last Updated: 09Jul 2025 - 15:51 - H
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Links: Registrations (21)
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